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Policy:  5485      Section 5000: Personnel 
 
POLICY TITLE: EMPLOYEE PURCHASE PROGRAM 
 
Employee Purchase Program 
 
The Employee Purchase Program is a benefit provided by COSSA to current 
employees of COSSA. Through this program, employees may purchase computers or 
information technology devices from the vendors from which COSSA purchases these 
same items; or may pay for tuition at college or other training required by COSSA, the 
State Department of Education, or Idaho State Division of CTE. The purchase price or 
cost of tuition is recovered from the employee through payroll deduction; and must be 
recovered within the employee’s current contract year. The benefit to the employee is 
an interest-free purchase, with payments spread over time. The products or services 
purchased through this program are intended for employee personal use. 
 
Background 
 
An employee purchase program provides employees a convenient way to access 
products and services on an interest-free basis through payroll deduction. COSSA is 
limited on the benefits package they can offer employees. As a voluntary benefit, 
COSSA can provide this benefit as a low- or no-cost addition to the employee benefits 
package. An employee purchase program gives COSSA a more competitive employee 
benefits package than can be offered through normal benefits.   
 
Action 
 
COSSA employees wishing to use the Employee Purchase Program will complete 
Appendix 5485-1, along with a normal COSSA supply requisition, for the 
computer/information technology device to be purchased. Appendix 5485-1 and the 
supply requisition will be processed through normal COSSA supply channels.   
 
The employee’s purchase must exceed $120, and may not exceed $2000.  
 
LEGAL REFERENCE:  
 
 None  
    
POLICY HISTORY: 
 
 Adopted: October 16, 2017 
 Originally issued as Policy 210. Revised and reissued as Policy 5485 on 
January 19, 2022. 
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Appendix 5485-1 
Canyon-Owyhee School Serve Agency (COSSA) 

109 Penny Lane, Wilder, Idaho 83676 
 

Phone:    208-482-6074      Fax:   208-482-7904 
 

Promissory Note 
 

Purchase Amount:   $_____________    Date:  ___________  
Sales Tax:   $_____________ 
Total:    $_____________   
 
 As a payroll advance for computer/information technology equipment purchase 
or tuition at college or other training required by COSSA, the State Department of 
Education, or Idaho State Division of CTE, the undersigned 
______________________________________ (the “Promisor”) promises to pay to the 
order of COSSA, (the “Payee”), at 109 Penny Lane, Wilder, Idaho the sum of 
$________________ with no interest. 
 
 The unpaid principal shall be payable in __________ monthly installments of 
$_______________ on the twenty-fifth day of each month, beginning 
_______________________ and continuing until ______________________ (the “Due 
Date”), at which time the remaining unpaid principal and interest shall be due in full.   
 
 The “Promisor” authorizes payments on this Note to be made through payroll 
deductions. 
 
 No renewal or extension of the Note, delay in enforcing any right of the Payee 
under this Note, or assignment by Payee of the Note shall affect the liability of the 
Promisor(s).  All rights of the Payee under this Note are cumulative and may be 
exercised concurrently or consecutively at the Payee’s option. 
 
 If any one or more of the provisions of the Note are determined to be 
unenforceable, in whole or in part, for any reason, the remaining provisions shall remain 
fully operative. 
 
 
 
__________________________________________    __________ 
Promisor            Date 


